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CLASS TITLE; COUNTY ADMINISTRATOR
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Beth Hulse

Erowm| Haw Do —

Sent: Tiesday Jume 0F 2005 1505 AN
To: _ Bath Hulse?

Subiject: Beach

Besth,

|'found my rotes from a Council mestimg held for the 1% recruitment;, & few items missed:
= Additionsl advertisement in Greenville: News, dnderson Indesendent, and Charleston paper
o CARDG screened resumes:down o 18- 15 appbeations for Coungil to interview

Kay
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Appatichian Council of Governments

Oconee¢ County
Administrator Executive Search

Supgesred Recruiiment Criteria:

Numbrer of vears of experience a4 countyivity mﬂﬂaggr o administrater
Hyears., Prefer, it addition, & numbsr of vears experience ) réiponsible
Eu5 bl syt pﬂsltmnq | unu.ntv T City J_w-rmj}mm

Education level: Bachelirs dewres required, Masters degree preferred
Field of siudy: BA m Political Science, Public Administration, Business
Adrmimisteation,  Prefer Masters in Public Admim:-m aticn (NP AG o
Busitiess Adminisraten (B &)

Recruitmyent from 5Coily o B8C, GA, N or Nationa

Other special expertise and experience  Prefared: Finance, public
wegrks; human resonrces, planning. engmeering, or law,

Starting saiary vanpe: § =% depending on gualifivations,
Compensahion package includes county vehicls dr franspartation allowance,




Administrator Excoutive Search
Proposed Recruiting Timneframe:

Jipe 4 Council, Apree on general gualifications, approve general ads.
agree on advertised Ea]ar'j, rRnge. approve sencral recruiting tmeframe.

*Juie —~July County HR/Clerk, 4-6 wieks of advertisementy in select
e sgaperd, Mumdipal Association & County Associslion newsletrers and
webgites, Dounty website  (ingsested revime cutolf date: Jidv £ 5)

* Jalv. 1-17 ACOEG imitnal. qc,rﬂf,mlg of resunies based upen coungil
criteria, (expect 755 100 resines) tecomumend top 15-25,

“hwly 18 Council, Approval of wn 15 candidates by Covned! Trom
resumes pre-sciested by ACOG hased upon couneil-gstablished erteria,
F‘gmnul will have astess o all resumes. Ny rEsINes of copios are tohe
taken by councll fesccdive session- cm;ﬁ#mr:uf; FRClerk, Send

comsideration letters to top candidates.

;hm_]s:. Iwegn_:_l lEfoEilL_E.LhLu.E;b _Lu u_,ttmg}a HEJCie::_’k SL]_lL-I;h.HE ’r:lm et n::f
HRIVIEWS fexeeitive session-corildential)

*dugust 3.4 Couneil, First interviews of top 5 candidates (executive
SESRI0N- confidential)

*Aupust 5 Counchl, Selection of final 3 candidates, public release ol Gnal
F candidate names-and resnnes, HRClerk Schoedile vistts and second
LLEBEY B -

Fdpgase 17, 18, 19 Ceouncil, YVisits by (inal 3 candidates {tour, izt
with department heads, meeting with ctizen committes, lunch; spouse: tour),
second fnterviews (executive session ) all dayevent foreach candidans

*Augiest M Cmm{'jl l{dnkt:rm of ’rn:;.!p {,andldaﬁ:q agrecon general satary,
apree oib generat contract Hmits, Make Joboffer, begin contract
regotiatien. - Hxpeetyp o 4-0 week delay afler sceeptance before the new
Adtininistrator can beoin work.
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Candidate Worksheet

Candidate

Yoars experience as clbvconnivadministrator

Additional years gemeral inanigemrent experionce In chiy/county prvermment

Education: Bachelors Dhgreis Masters Depmee
Field of study  Political Beiogce:  Pub. Adminisiration,  Bisideis
City Management Oither

Lecal government experience In South Carelina ¥ N

Current Residence SC Other

Significant expertise; Tiionce Flurum Rebinmess ‘Flanning
Law  Duble Waoiks Laginesring
CAlrer

Nimes)




Appalachian LU0

Sample Job Ads

Noter [mportan), for adverisel gy, you ean pee any of (he fllowing:

Toerent salary KR

Salary up bo SEXXNX, DO (IO dependnig rquakificationg) o
Salary BOQ . o0 o
Satary ringe is SXXXX - SNXENX, OO FApira
Be sure focorpect Buadpet #

L s e
Logal Ad (Grecaville, Columiia ete) it amd 3 of emplapesy

Uounry Adiinistrator

Ousnee Countys Beuth Carlind, {pop, 67 0y 1 seskang.applicanens far the position of
Lpunty .ﬁ.n;ﬂ’nnl.mlrﬂ‘ll,:ur TTI& A isiranor angwerd 1 u e member coneil, and s
r—'-wpu:“auhha for =40 em‘.plu}'am A 32 mithen badpet. Halary U8 chrreat S 1RSI0,
Bt credentials mohide s BoA shegree and-ar least 3 vears eX0enence as &
countyiuily mansger or udmirstolor. MPA, BIEEA if relaled degroe praferred st
sigrilican] experiencs i ibprsminey managament ard public Ramoe, Sumen relations
aad poblic weekss EOE: Adeitioeal i nErnation can be Rl ol wivw Dronissss o |
!“:‘.:znd Resume aad cover letter by July 2009 1o County Administeator Posstion, 415
Soutty Pme Sireer Walhalls SC 1969

Ut of state ad: P _
Ceonee County, 5C (67,000) County Admintstrator. Current Satary
S105.000 4 benefits,

Administracor diswers w & fve-member siuneil. aad i§ resgousinle for 350 STlp e
s a 542 mithion bindger. Profer MPA MBA ar related d-\,gm& arvd zigiificang
ERPETICNCE TGy EoUREY MEnHgement H'*:-:!_ public inanoe, buman relatisns and public
TR, {"-..unlg.- v incaied in e 'pl.l_.-il-:m comier of Sogeh Careling bt'-r;l,*:-"*nzd bar sgenic
takas ard the foothilis of te Blue lifdge Wit St [ thi um honr frem
Greeaville South Caroling, less than 2 hours ro Xlaom, Gienrpia BOE. Addsona]
ottt com Be- found ot warw geolisesedeny . Bend reawne: cover bettes, and
referenoes e Jaly | 300 1 onnty Admimistranor Position, 413 South Pine Sooer
Walbalia 5C 2945 ' -

Bty o brrdain, SO T Do e i in O O Tl Wenpe Far e 3 Sl — i A
Liliere, .r"u: Aod il ;ﬂ'ﬂjl bE‘ p‘!a.h'd ke ril.'1.'|'|'.l'e|:.' ?‘.'.r.u TRk .qunrm' MR [r.l'.uz'r__.' gm;[ {l_.aﬂx! - Inlr'-:-
A poe e wikh 1R new -.]:-::p-,'n' Wb vy,



S Opsiariuntties - St Cnrallna Assockimion of Cauities, Pugd | 72

County Job Announcements
Last Updated: W=y 29, 2008
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